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Data Export 

SAM users may export student roster and performance data (*.csv or *.xml files) 

for use in other software programs, such as Microsoft Excel or a student 

information system (SIS).  

Only a SAM user with administrative permissions may perform this function. 

To export data for use in a different application:  

1. Click the Roster tab to show the Profile screen.  

2. Click the Export link from the Advanced Settings menu in the lower 

right corner of the screen to open the Export Wizard in a new browser 

window.  

3. Click the radio button to select Export CSV Roster Data and click Next 

to open the Select Students screen. 
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4. Use the pull-down menu to select the school, teacher, and classes for 

which the data will be exported. Click Next to continue. The Filter 

Selection screen will display. 
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5. Click the check boxes to select the students to transfer out of this SAM 

installation (Reminder:  These students are not being transferred out of 

SAM completely; a copy of their data is being exported). Click Next to 

continue. The Confirm Selection screen will appear.  

6. To change choices, use the Back button to return to the Filter Selection 

screen. If satisfied with the choices, click Next to open the Time Period 

Selection screen. 
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7. Use the pull-down menu to select an existing time period or enter a start 

date and an end date. Click Next to open the Program Selection screen.



SAM Data Movement Manual 
 

 

SAM v1.8.1 Data Movement Manual Updated 11.7.08 Data Export • 35 
TM & © Scholastic Inc. All rights reserved. PDF0022 (PDF) 

 

 

 

8. Click the boxes to select which Scholastic programs to export data from, 

then click Export. The Processing Request screen opens and the export 

request will begin to process. Close the browser window to return to 

SAM. 

A notification will appear in the Message Center on the Home Page when the 

export file is ready. Exporting a large file may take some time. 

Save this exported file to retrieve it for later use. Click the link in the Message 

Center to open the Show Me window. From this window the file may be saved to 

a specific location or to portable media, such as a flash drive or CD-ROM.  

 

 


